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ITOJIOKEHUE
O BALIIUTE ITEPCOHAJIbHBIX JAHHBIX PABOTHUKOB OAT «Crap»

1. O61mue noso:xeHUS

1.1. Hacrosimee momoxenue sSBISETCS TOKATBHLIM npaBoBBIM akToM LT «Ctap»
(manmee — Yupexxaenue).

1.2. Hacrosiee nosojkeHne ycTaHaBIMBAET MOPAIOK OCYIIECTBICHHUS omepauu ¢
[IEPCOHAIBHBIMU TaHHBIMU COTPYIHUKOB YDPEXKIEHUS.

1.3. Hacrosmiee nmonoxenue paspaboTaHO B IIENX:

- PperlaMeHTaluu TOpsAAKa OCYIIECTBICHMS OIepaluii ¢ IepcOHANbHBIMU
JaHHBIMH COTPYIHHUKOB Y UPEIKIEHHNS;

- obecmeyeHus tpeGoBanmii 3akoHa No 152-®3 u HHBIX IIPABOBBIX aKTOB,
PEryIupyOInX UCITOIB30BaAHNE IIEPCOHATBHBIX JaHHBIX;

- YCTaHOBJIEHHUs MpaB u obssamHocTedt corpymaukoB LT «Crapt» B uactu
pPabOTBI ¢ IEPCOHATBHBIMU TAHHBIMU;

- YCTQHOBJICHHWS MEXaHM3MOB OTBETCTBEHHOCTH COTPYIHHMKOB MpEINpUATHS 3a
HapylIeHWe  JIOKAJBHBIX ~ HOPM, a TakkKe IOIOKeHU#  (edepansHoro,
PErHOHATBHOTO M MYHHIMIIAIBHOTO  3aKOHONATENBCTBA,  PEryIMPYIOIINX
HCIIOJI30BaHUE IEPCOHATBHEIX JTAHHBIX.

1.4. Hacrosimee mnomoxeHHe BCTymaeT B CHIy B MOMEHT ero YTBEPKICHUS
OTACTbHBIM mpuKasoM nupekropa LT «Crapr» m nmefictByer Geccpodno 1o
3aMEHBI HOBBIM JIOKAJIbHBIM IIPABOBBIM aKTOM aHATIOTHYHOIO HA3HAYCHHS.

1.5. KoppekTupoBka HAacTOAINEro TMONOKEHHS OCYIIECTBISIETCS OTAENBHBIM
npukazoM aupexropa LT «Crapt». -

1.6. Bee coTpynHuku YupexaeHus NODKHBI OBITH O3HAKOMJIEHBI C HACTOSIIAM
IIOJIOXKEHHEM B CIIEIHATIBHOM KypHAJIE ydeTa IO POCIIUCE.

1.7. OrpaHnyenne HeCaHKIMOHMPOBAHHOIO JOCTYNA K IePCOHATBHBIM JTaHHBIM
obecrieunBaeTcss YUpeKICHUS ¥ CHUMAETCS B MOMEHT UX 06E3/IMINBAHMS, A TAKKE
0 MCTEUCHUM 75 JIET MX XPAHEHUS, €CIH WHOe He YCTAHOBIEHO 3aKOHOM WIIH
peIlIeHreM PYKOBOACTBA YUpeKIEHH.

1.8. OCHOBHBIM HH(PACTPYKTYPHBIM PECYPCOM YUPekAeHHs U OCYIECTBIEHUS
OIEpallil C TEPCOHAIBHEIMU JaHHBIMU SBISIOTCS MHMOPMAI[OHHBIE CHCTEMBI,
IIPELCTaBISIONIAE COOOM:

-  KOMIITIEKCEI  aBTOMAaTU3UPOBAaHHOW ~00paOOTKM TIepCOHAIBHEIX JIaHHBIX
(TTO3BONIAIONINX OCYIIECTBISITh ONEPAlMH C IEePCOHATBHBIMA NAHHBIMA B BHIE

%



(baiIoB, JOCTYI K KOTOpHIM PETryIIIPYeTCss B COOTBETCTBHHM C IIOJOKEHHSIMU
JIOKaNBHBIX TIPABOBBIX aKTOB YHUpexINeHHS, (efepaibHbIX, PerHOHATBHBIX H
MyHUIUIaIbHEIX HITA); :

- JIOKyMEHTAlMIO Ha OyMaXHBIX HOCHTENSX (HOCTYI K KOTOPBIM TakXe
OCYILIECTBIACTCA B COOTBETCTBUHY C IOJIOKEHUAMH JOKATBHBIX IPAaBOBBIX AKTOB H
3aKoHOJareIbCcTBa PD).

2. Kpurepuu oTHecenust undopmauuu o paboTHHKAX K MePCOHATbHBIM
JaHHBIM

2.1. Hacrosmee monoXeHHe YCTAHABIMBAET, Y4TO K MIEPCOHAIBHBIM JaHHBIM
paboTHUKa OTHOCATCS N06as HHpOpMalms o HeM, B ToM umcie ®OUO, nara
POMKICHUA,  alpec pErucTpalMM HIM TNPOXUBAHHSL, CceMelHOe [OJOKeHHe,
00pa3oBaHHUe, YPOBEHb JOXOIOB.

2.3.  JlOCTOBEPHOCTH  NEPCOHANBHBIX  TAHHBIX PabOTHUKOB  YupexIeHus
ONPENEIFIETCA HCXOMUL M3 UX M3HAYATBHOTO Pa3MellleHNs B TAKUX JOKYMEHTAX KaK:

- [ACTIOPT WK MHOW UCTOYHHUK, YIOCTOBEPSIOLINI THIHOCTS PAGOTHUKA;

- TPYIOBast KHUKKA;

- CBUIETEJILCTBO [IEHCUOHHOTO CTPAXOBAHMUS;

- BOGHHBIH OMJICT M MHbIE TOKyMEHTBI BOMHCKOTO YUeTa;

- TUILIOM 00 00pa3oBaHuy;

- CBUJIETENILCTBO O Hamuyuu VMTHH.

OTzenbHBIM  IpHKazoM  YupexaeHus MOTYT OBITh OIpeIeNeHbl HHbIE

AOKYMEHTBI,  KOTOPBIE  PACCMaTPUBAIOTCS  KAK  HOCHUTEIH JIOCTOBEPHBIX
NIEPCOHANBHBIX TaHHBIX.
2.4. AT «Crapt» obecreunBaeT [IPOBEPKY BBILICIICPEIUCIEHHBIX TOKYMEHTOB,
COACPXAIINX NepCOHANbHbIE JaHHBIE COTPYIHMKOB, Ha IIPeaMeT MOIIMHHOCTH, a
TaKkKe OOEeCIeunBaeT MpPU HEOOXOMUMOCTH WX BPEMEHHOE XpaHEHUE B
YCTaHOBJIEHHOM TIOPSIZIKE. :

3. Onepanuu ¢ nepcoHANLHBIME JAHHBIMH

3.1. HacrosIee monoxeHne ycTaHaBIHBAeT, 4TO AT «Crapt» ocymiecTsuser
CJICAYIOIINE OTIEpalluy C IEPCOHATLHBIMU TaHHBIMU PaGOTHHKOB:

- IOJIy4YCHHE; :

- 00paboTKa;

- [Ilepejaya;

- OJIOKUPOBAHUE;

- XpaHeHue;

- JIMKBUJIAITHSL.

3.2. Tlon momydeHneM MepcOHANBHBIX TAHHBIX TTOHIMAETCS IIOCJIEI0BATEIHFHOCTE
JCHCTBUM, CBA3aHHBIX C YCTAHOBIEHHEM AOCTOBEPHOCTH COOTBETCTBYIOIIUX
JAHHBIX, & TAKKe pasMCIIEHHEM HX B HHPOpMAnMOHHEIX cucTemax LIJIT «Crapry»



3.2. Tlom o06paboTko¥ MepcOHANBHBIX JAHHBIX IOHEMAeTcs [IPOYTEHHUE,
KOPPEKTUPOBKA WIIM HOIOJHEHHE COOTBGTCTBYIOHII/IX JaHHBIX, COBepIllaeMbIe
YIOTHOMOYEHHBIM JIALIOM Y UpEKIEHHS.

3.3. Ilox mepenadveii mepcoHanbHBIX JAHHBIX TTOHIMAETCS omnepanus:

- IO aIpeCHOMY pa3MEIIEHHIO COOTBETCTBYIOIIMX [OAaHHBIX HA HOCUTENIX M
cepBepax, MOCTyN K KOTOpeIM mMeIoT corpyauuku LT «Crapr» nmubo TpeThu
TAL2;

- 10 PasMEIIECHHUIO TIEPCOHANBHBIX NaHHBIX B HCTOYHUKAX BHYTPUKOPIIOPATUBHOTO
JOKYMEHTO000POTa;

- 0 OMyOJMKOBAHMIO B MHTEpecax NPEANPUSTHS ePCOHATBHBIX IaHHBIX O
paborruke B CMI mnu Ha cepBepax HHTEpHETA B COOTBETCTBHHU C HOpMamu
3aKOHOJATENIbCTRA.

3.4. Ilox GnokmpoBaHIeM MepCOHANBHBIX JAHHBIX TOHUMACTCS BPEMEHHbIH 3arper
Ha OCYIIECTBIEHNE KaKUX-THOO Orepaluit ¢ mepCoHaIbHBIMU NAHHBIMH, KOTOPBIE
HaXOmATCA B HMHOOPMALMOHHBIX —CHCTEMAaX MPEANpHUSTHS, B  CIydasx,
[PEeIyCMOTPEHHBIX IIOJIOXKEHUSMH JIOKATbHBIX IIPpaBoBhIX akToB LT «Crapr» u
3aKOHOJaTeIbCcTBa PD.

3.5. Ilom XpaHeHWeM IEpCOHANBHEIX IAHHBIX TOHHMAETCS COBOKYITHOCTH
OnepaluH, HalpaBleHHBIX Ha OOecleueHre I[ETOCTHOCTH COOTBETCTBYIOLINX
AaHHBIX IIOCPEACTBOM HX pasMENIeHHs B MHOOPMAIMOHHBIX cucremax LJ[T
«Crapty.

3.6. Ilox nuKBuuanuel IIEPCOHANBHBIX IAHHBIX MOHMMAETCS OIEpalys 110
U3BATHUIO COOTBETCTBYIOIIUX NAaHHBIX U3 WHMOopMannoHHBIX cucteM LIJIT «Crapry,
a TaK)ke 00eCHeueHNI0 HEBO3MOKHOCTH X BOCCTAHOBIIEHMS.

4. Ilopsimiok ocymecTBJIEHHS ONEPAIHIi ¢ IepCOHATbHBIMH JAHHBIMHE

4.1. IlomydeHwe mepCOHANBHBIX NAHHBIX (IOKYMEHTOB, HA KOTOPBIX OHH
3a(UKCHPOBaHbl) OCYIIECTBISIETCS. HENOCPEACTBEHHO OT coTpymHuka LIJIT
«Crapt». B crydae eciu mpenocrasieHre cOOTBETCTBYIOMINX AAaHHBIX BO3MOKHO
TOJIBKO OT TPETHhHUX JIUII, TO COTPYIHMK JOJKEH AaTh MHCLMEHHOE COIIache Ha 3TO.
4.2. llpennpustie He UMeeT IIpaBa TPeOOBATH U IIOIyYaTh IIEPCOHAJBHbIE TaHHBIE
COTPYAHMKA, OTpaKarolllhe JIMYHBIE acIeKThl ero JKW3HU, pEeJUTHO3HEILE,
[IOJIMTUYEeCKHe, PUITOCODCKUE B3TIISIEbL.

4.3. OO6paboTka mepCcOHANBHEIX IaHHBIX COTPYIHMKA MOMKET OCYIIECTBISITBCS
TOJIILKO C €ro IHCBMEHHOTO COIIACHs 3a MCKIIOYEHHWEM TeX CJIydaeB, 4YTO
IpeaycMOTpeHsl moam. 2-11 m. 1 ct. 6 3axoHa or 27.07.2006 «O mepcoHaNbHEIX
IagHbIx» No 152-D3.

4.4. Ilepenavya mepcoOHANBHEIX NAHHBIX COTPYAHUKA OCYIIECTBISETCS C yUETOM
CrIeNU(UKN KOHKPETHOH HH()OPMAITMOHHON CUCTEMBI.

4.4.1.  Ecmm umcnomesyercs nudposas MC  (upennasHadeHHas U
aBTOMAaTHU3UPOBAHHON 00pabOTKM MEPCOHATBHBIX aHHBIX), TO Iepefada JaHHbIX
OCYIECTBIISIECTCS 110 3allUIIEHHBIM KaHajlaM CBSI3H, a TaKXKe IPHU 3a1eHCTBOBAaHUH
CPENCTB KPHUIITO3AIITUTEI.



4.4.2. Ecin ucnonszyercs MC Ha ocHOBe OyMaXHBIX HOCHTENEH, TO Mepeada
AQHHBIX  OCYIICCTBIISIETCA IIOCPEICTBOM IEepeMEIleHHs WM  KOIHPOBAHHS
COACPXMHUMOIO NAHHBIX HOCHTEIEH IPHU YYaCTUM COTPYAHHUKOB MpeIlpHUsTHS,
UMEIOIAX  Joctyn K coorBerctBytomer MC, KoTopslif ycraHaBimBaercs
OTHEJIBHBIM JIOKAJIBHBIM IPAaBOBEIM aKTOM.

4.5. brokupoBanue mepCOHANBHBIX MaHHBIX Ha NPEANIPHUATANA OCYIIECTBISETCS C
ydeToMm crierupuku Koukpernoit UC.

45.1. Ecmu wucnomssyercs mumopposas UC, To OJTOKHpOBaHUE JaHHBIX
OCYINECTBIIACTCS MOCPENCTBOM 3aKPBITHS HOCTyNa K (aiiam IIpH 3anecTBOBAaHNH
CPENICTB KPHUITTO3AIIUTEI.

4.5.2. Ecnu ucnionesyercs YIC Ha ocHOBe OyMaKHBIX HOCHTEIEH, TO GIOKIPOBAHHE
AQHHBIX OCYILIECTBILSIETCS MOCPEICTBOM 3aKPBITHS JOCTYIa K COOTBETCTBYIOIIEH
VIC nns onpeneneHHbIX IPyIIT COTPYIHAKOB.

4.6. XpaHeHue TEPCOHANBHBIX NAHHEIX OCYINECTBISETCS C YYETOM CIEeIUPUKH
xoHKpetHOM MC.

4.6.1. Ecin ucnions3yercst mudposas UC, To XxpaHeHHe JaHHBIX OCYILeCTBIISIETCS
Ha IIK IIIT «Crapry.

4.6.2. Eciu ucnonssyercs VIC Ha ocHOBe OyMaXHBIX HOCHTEJEH, TO XpaHeHHe
AaHHbBIX ocymecTBisieTcs B apxuse LIJIT «Crapry.

4.7. JluxBUAIMS TIEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS C YYETOM CHeIubuKn
xoHkpeTHOH MC.

4.7.1. Ecam wucmomesyercs mmdposas UC, TO  IUKBHIALHS TAHHBIX
OCyILeCTBIIIETCS mocpencTBoM ux ynanenus ¢ ITK [T «Crapry.

4.7.2. Ecnn ucnomns3yercst IC Ha ocHOBe GyMaKHBIX HOCHUTEJIEH, TO JTUKBH AU
MAHHBIX  OCYIIECTBJIACTCA  IIOCPEICTBOM  YHUYTOXKEHHS  COOTBETCTBYIOILINX
HOCHTEJIEH C OMOIIBIO CTIEHATBHBIX TEXHUYECKUX CPEICTB.

S. Opranusanus 10c¢Tyna K nepcoHAIbHBIM JAHHBIM

5.1. [JocTyml K mepCOHANBHBIM NaHHBIM corpynaukoB ILIJIT «Crapt», He
TpeOyIOIMiA MOATBEPKACHIS U HE MOLIEKAITNH OrPaHNYEHHIO, UMEIOT:

- mupextop AT «Crapry;

- COTPYIHMK, HECYIIMH OTBETCTBEHHOCTh 3a 3alllUTy MepCOHATHHBIX JaHHBIX
Y4apexIeHus; i

- cotpynaukd MKY «byxranrepust o6pazopanus»;

- COTPYAHHKH, ITPEIOCTaBUBINNE IIPENNPUATHIO CBOU TIEPCOHAIBHbIE JaHHEIE,

5.2. JlocTym K TlepcoHanbHBIM JaHHBIM COTPYIHUKOB [[JIT «CrapTy» ISl WHBIX JIHL]
MOJXXET OBITh Pa3peIeH TOIBKO OT/ETBHBIM PACIIOPSIKEHHEM IAPEKTOPA.

6. O6s13aHHOCTH COTPYIHHKOB, HMEIONIHX T0CTYII K MePCOHATLHBIM AaHHBIM

6.1. Corpymauku IIAT «Crapr» u JApyrde nuiEa, WMEOIIHe IOCTyIl K
IIEPCOHAIBHBIM JTAHHBIM, OOS3aHbI;



- OCYIICCTBIIATE OIEPAlMK C NMEPCOHANBHBIME IaHHBIMU TIPH COOTIONCHIHH HOPM,
YCTAHOBIICHHBIX HACTOSIIIMM IOJIOKEHUEM, a TaKkxke (elepalbHbIX, PETHOHABHBIX
1 MyHUIHNanbHBIX HITA; :

- MH(OPMHPOBATH CBOErO HENOCPENCTBEHHOIO PYKOBOIMTEIL U T'eHEPAIBLHOIO
AUPEKTOpa NPEANPUATUS O HEINTATHBIX CUTYalUSX, CBA3AHHBIX C OIIEpallusIMU C
[IePCOHAILHBIMU TaHHBIMU,

- 00ecreYnBaTh KOH(PUICHINATLHOCTD OIEpanuii ¢ TePCOHATBHBIMY JaHHBIMHE;

- 0becreunBaTh COXPaHHOCTH U HEM3MEHHOCTE TIEPCOHATBHBIX AHHBIX B CIIydae,
CCJIH BBITIONHACMAst 3a/1a4a He [IPE/IoaraeT UX KOPPEKTHPOBKHU WK MOMOTHEHHS.

7. IlpaBa paGOTHHKOB B YacTH OCYLIeCTBICHH S onepauMi ¢ NepcoHAIbLHBIMHA
NAaHHBIMH

7.1. Paboraux LIAT «Crapry, [ICPENABIINH [PENNPHUATHIO CBOU MEPCOHANBHBIE
JaHHBIE, UMEET IIPaBO:

- Ha IOJIyHeHHe NOCTyIa K COOTBETCTBYIONTUM JaHHEIM B JTI000H MOMEHT B LeJIsiX
OCYIIECTBICHUS HEOOXOMMMBIX OIEPAUI ¢ HIMU:;

- Ha OecIlaTHOe TIOdyYeHHe KOMMiA $aiioB MIM GyMasKHBIX HOCHTENeH,
CoIepaKallluX TepcOHaIbHBIE TaHHBIE;

- TpebOBaTh OT MPENNPHATHS NOMOTHUTEIBHOMN 00paboTKH, GIOKUPOBAHUS WU
JUKBANIAIMN  TICPCOHANIBHBIX JaHHBEIX, €CIH OIEPAllud C HUMHU IIPOTHBOpEYAaT
MHTEPECaM PabOTHUKA, OCYIIECTBISIOTCS HE3aKOHHO, a TAKKe B ClIy4ae, ecid
[I€pCOHATIbHBIC TAHHbIE HEIOCTOBEPHEL

- TONYYaTe OT MPENNPUATHS WHOOPMALHUIO O JUIAX, HMEIOIIIX IOCTYIT K
HMCPCOHANIEHBIM  TAHHBIM, & TaKXkKe O CTaTMCTHKe OOpalleHW# K IepCOHaTBHBIM
JAaHHBIM C UX CTOPOHBI;

- moiy4atk oT LIJIT «Crapt» unbOpMammio o AONOTHHTETLHOM o0OpaboTtke,
OIOKMPOBAHWU WM JTHKBHIALMH NICPCOHANIBHBIX JNaHHBIX, OCYIIECTBIEHHBIX IO
UHUIHATUBE TIPENITPUITHS. '

7.2. Pabornmku LIJIT «Crapry, uMerommie JOCTYTl K TEPCOHATBHBIM HTaHHBIM
COTPYAHUKOB MPEANPUATHS, IMEIOT IIPABO:

- Ha NpHOOpeTeHHe TOMHOMOYMH, HEOGXOMMMBIX B IIEJISX OCYIIECTBICHHUS
OIIE€palXH C IePCOHATBHBIMY JaHHBIMH;

- Ha HOJTyHeHHe KOHCYNBTAlMOHHON IOMNEPKKUM CO CTOPOHBI PYKOBOACTBA M
APYTHX KOMIIETCHTHBIX COTPYNHMKOB B HYacTH OCYIUECTBIEHHS OIEpaimi ¢
NIEPCOHAIBHBIMHU JaHHBIMHU;

- Ha OLAady paclopsDKEHMH M HallpaBleHWe IpellMCaHuil COTPYIHHKAM,
[IEPENAOMMM  TIEPCOHAIBHBIMKA ~ NaHHBIE  NPEANPUSITHIO,  CBA3aHHBIX  C
HEOOXOZIMMOCTBIO  IPENOCTABICHHS  MOMOTHUTEIbHON MM YTOYHSIIOTIIEH
HHQOPMANUK B IeNAX o6ecreueHus KOPPEKTHOTO OCYINECTBIEHUS Olepalii ¢
MIEPCOHATBHBIMU JaHHBIMH.



8. OTBETCTBEHHOCTH COTPYIHHKOB 32 HAPYIIEHHST IPABU OCyLIeCTBJIEHUS
omnepanuy ¢ NepCOHAJTbHBIMH JAHHBIMH

8.1. Corpymmuku LT «Crapr» mnpu  ocyliecTBIeHUH omepanu ¢
TIepCOHATBHBIMK [IAHHBIMU HECYT aJMUHUCTPATUBHYIO, I'PakIAHCKO-IPABOBYIO,
YTOJIOBHYIO OTBETCTBEHHOCTH 3a HApYyIIEHHUs ITPABUII OCYIIECTBIEHUS ONEepaIdii ¢
[ePCOHATPHBIMYA JTaHHBIMH, yCTAHOBIEHHBIX HACTOSIIHM ITOJOKEHHEM, a TaKKe

HOpMaMH (bez[epanLHoro, PErHOHAIBHOTO M MYHHIMIIAJIBHOIO 3aKOHOOATEIhLCTBA
PO.

8.2. IIpaBoBBIE MOCTENCTBHSI HAPYUIEHWH MPABHUI OCYILECTBIECHHUS oneparui c
[IEPCOHANBHBIMKA  JTaHHBIMU OIPENENAIOTCS MUCXOAS U3 JIOKANBHBIX HopM LUIT
«Crapty, a TaKKe MOJOKEHNH 3aKkoHonarescTBa PD.



